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Phan 11
NQI DUNG TUNG THU TUC HANH CHIiNH PUQC NIEM YET

I. LINH VUC PANG KY QUAN LY CU TRU

1. Piang ky thwong tru

a. Trinh tw thuc hién

- Budc 1: C4 nhan, to chie chuin bi ho so theo quy dinh cua phap luat.

- Buoc 2: Ca nhan, t6 chirc nop ho so tai CONg an cap xa.

- Bude 3: Khi tiép nhan ho so dang ky thuong tr, co quan ding ky cu tra
kiém tra tinh phap 1y va noi dung ho so:

+ Truong hop ho so di day du, hop 16 thi tiép nhan ho so va cip Phiéu tlep
nhan hd so va hen tra két qua (miu CT04 ban hanh kém theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Trudng hop ho so du diéu kién nhung chua du hd so thi huéng din bo
sung, hoan thién va cap Phiéu huong dan bo sung, hoan thién hd so (mau CTO5
ban hanh kem theo Thong tu s6 56/2021/TT-BCA) cho nguoi déng ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phiéu tir ch01
tiép nhan, giai quyét hd so (midu CTO6 ban hanh kém theo Thong tu s
56/2021/TT-BCA) cho nguoi dang ky).

- Budc 4: Ca nhan, to chirc ndp 1¢ phi dang ky cu tra theo quy dinh.

- Budce 5: Can cir theo ngay hen trén Phiéu tiép nhin hd so va hen tra két
qua dé nhan thong bao két qua giai quyét thi tuc dang ky cu tra (néu co).

b. Hinh thirc thuc hi¢n

- Nop hé so truc tlep tai Cong an cap xa.

- Nop hé so truc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu cong qua Cong dich vu cong qudc gia, hoic qua Cong
dich vu cong Bo Cong an, Cong dich vu cong quan 1y cu tra.

- Thoi gian tiép nhan ho so: Gio hanh chinh cac ngay lam viéc tir thir 2 dén
thir 6 va sang thtr 7 hang tuln (trir cic ngay nghi 18, tét theo quy dinh cua phap
luat).

C. Thanh phan ho so

* Truong hop cong dan dang ky thuong tra vao chd & hop phap thudc quyén
s¢ hitu cia minh:

- To khai thay doi thong tin cu tri (MAu CTO1 ban hanh kém theo Thong
tu s6 56/2021/TT-BCA);

- Gidy t0, tai liéu chirng minh viéc s& hitu chd ¢ hop phap.

* Pang ky thuong tra tai chd & hop phap khoéng thude quyén sé hitu cia
minh

- Truong vo vé & v6i chong, chong vé & v6i vo, con vé & v4i cha, me hodc
cha, me vé & v&i con; Ngudi cao tudi vé & véi anh rudt, chi rudt, em rudt, chau
rudt; ngudi khuyét tat dic biét ning, nguoi khuyét tat ning, ngudi khong c6 kha
nang lao dong, ngudi bi bénh tam than hodc bénh khac lam mat kha nang nhan
thirc, kha ning diéu khién hanh vi vé & véi 6ng ndi, ba ndi, 6ng ngoai, ba ngoai,
anh rudt, chi rudt, em rudt, bac rudt, chi rudt, cau rudt, co rudt, di rudt, chau rudt,
ngudi giam ho; Ngudi chua thanh nién duoc cha, me hoidc ngudi giam ho dong ¥
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hodc khong con cha, me vé & v6i cu ndi, cu ngoai, 6ng ndi, ba ndi, 6ng ngoai, ba
ngoai, anh rudt, chi rudt, em rudt, bac rudt, cha rudt, cau rudt, cé rudt, di rudt;
ngudi chua thanh nién vé & v6i ngudi giam ho duge dang ky thudng tra vao chd
& hop phap khong thude quyén so hitu, hd so gdm:

+ To khai thay doi thong tin cur tra (Mau CTO1 ban hanh kém theo Thang
tu s6 56/2021/TT-BCA), trong do ghi 10 y kién dong y cho dang ky thuong tra
ctia cht ho, chi s& hitu chd & hgp phap hodc ngudi duoc Gy quyeén, trir trudng hop
da co y kién dong y bang van ban;

+ Gidy to, tai liéu chimg minh quan hé nhan than v&i chu ho, thanh vién ho
gia dinh, trir truong hop dé co thong tin thé hién quan hé nay trong Co s¢ dir ligu
quoc gia vé dan cu, Co sd dit liéu vé cu tri (Theo quy dinh tai Piéu 6 Nghi dinh
s0 62/2021/TT-BCA);

+ Giéy to, tai liéu chimng minh la: nguoi cao tudi; ngudi khuyét tat dac bict
ning, nguoi khuyét tat ning, nguoi khong co kha ning lao dong, ngudi bi bénh
tam than hodc bénh khac 1am mét kha ning nhan thirc, kha ning diéu khién hanh
vi; Ngudi chua thanh nién duoc cha, me hodc ngudi giam ho dong y hoic khong
con cha, me.

- Nhitng truong hop khac duge ding ky thuong tra vao chd & hop phap do
thué, muon, & nho, hd so gém:

+ To khai thay doi thong tin cu trd (MAu CTO1 ban hanh kém theo Thong
tu s6 56/2021/TT-BCA), trong d6 ghi rd ¥ kién dong ¥ cho ding ky thuong tr
ctia chi ho, chu sé hiru chd & hop phap duoc cho thué, cho mugn, cho & nho hodic
nguoi duoc Gy quyén, trir trudng hop di ¢ v kién dong ¥ bang van ban;

+ Hop déng cho thué, cho muon, cho & nhd hodc van ban vé viéc cho muon,
cho & nhd chd & hop phap da dugce cong chirng hoic chitng thuc theo quy dinh
cua phap luat;

+ Gidy t0, tai liéu ching minh du dién tich nha ¢ dé ding ky thuong tr
theo quy dinh.

* PDang ky thuong tru tai co sd tin ngudng, co so ton gido c6 cong trinh phu
tro 1la nha o

- Trudng hop nguoi hoat dong ton gido dugc phong pham, bd nhiém, bau
ctr, suy ctr, phan cong, thuyén chuyén dén hoat dong ton gido tai co sd tén gido;
Nguoi dai dién co sé tin ngudng; Nguodi duge nguoi dai dién hodc ban quan ly co
so tin ngudng dong ¥ cho ding ky thudng tra dé truc tiép quan 1y, to chirc hoat
dong tin ngudng tai co sé tin ngudng dang ky thudng tru tai co s¢ tin ngudng, co
sO ton gido c6 cong trinh phu trg gitp 13 nha &, hd so gom:

+ T khai thay d6i théng tin cu tra (Mau CTO1 ban hanh kém theo Thong
tu 86 56/2021/TT-BCA); doi v6i ngudi duge ngudi dai dién hodc ban quan 1y co
sO tin ngudng dong ¥ cho ding ky thudng trt dé truc tiép quan 1y, to chic hoat
dong tin ngudng tai co so tin ngudng thi trong to khai phai ghi rd ¥ kién dong y
cho dang ky thuong tra cuia nguoi dai dién hodc ban quan ly co so tin ngudng, trur
truomg hop da co ¥ kién dong y bang vin ban;

+ Gidy t0, tai liéu ching minh 1a chuc sic, chirc viée, nha tu hanh hodc
nguoi khac hoat dong ton giao va dugc hoat dong tai co sé ton gido dé theo quy
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dinh cua phap ludt vé tin ngudng, t6n gido ddi v6i ngudi hoat dong ton giao dugc
bd nhiém, bau cwr, suy cir, phan cong, thuyén chuyén dén hoat dong ton gido tai
co s ton gido; gidy to, tai liéu chimg minh 1 nguoi dai dién co sé tin ngudng dbi
voi nguoi dai dién co s tin ngudng;

+ Vin ban xac nhin cua Uy ban nhan dan cip xd vé viéc trong co so tin
ngudng, co sd ton gido cd cong trinh phu trg la nha &.

- Truong hop tré em, ngudi khuyét tat dic biét ning, nguoi khuyét tit ning,
ngudi khong noi nuong tya dugc nguoi dai di€n hodc ban quan 1y co s¢ tin
ngudng, ngudi dimg dau hodc nguoi dai dién co sd tén gido dong y cho dang ky
thuong tru tai co sé tin ngudng, co sd ton gido cd cong trinh phu trg gitp 1a nha
&, ho so gom:

+ T khai thay d6i thong tin cu tri (Mau CTO1 ban hanh kém theo Thong
tu s6 56/2021/TT-BCA), trong d6 ghi rd y kién dong y cho ding ky thuong tra
cua nguoi dai dién hodc ban quan ly co so tin ngudng, nguoi dimg dau hoic ngudi
dai dién co s ton gido, trir truong hop dé co y klen dong ¥ y bang van ban;

+ Vin ban xac nhin ctia Uy ban nhan dan cip x3 vé ngudi thude ddi tuong
quy dinh tai khoan 2 Diéu 17 cua Ludt Cu tr va viéc trong co s& tin ngudng, co
sO ton gido co cong trinh phu trg 1a nha 6.

* Nguoi duge cham soc, nudi dudng, trg giap dugc dang ky thuong tru
tai co s& trg gitp xa hdi hodc dugce dang ky thuong tri1 vao ho gia dinh nhan cham
soc, nudi dudng, trg giup, hd so gdm:

+ To khai thay doi thong tin cu trd (MAu CTO1 ban hanh kém theo Thong
tu sb 56/2021/TT-BCA); ddi voi nguoi dugce ca nhan, hg gia dinh nhan cham soc,
nudi dudng thi trong td khai phai ghi 1d ¥ kién dong ¥ cho ding ky thuong tr cua
chii ho nhan chiam soc, nudi dudng, chu s¢ hitu chd & hop phap ctia ca nhan, ho
gia dinh nhin chim soc, nudi dudng hoic nguoi dugce Gy quyén, trir truong hop
d3 c6 ¥ kién dong y bang vin ban;

+ Vin ban dé nghi ctia ngudi ding du co so tro gitp xa hoi ddi véi nguoi
duoc co so trg giup xa hoi nhan cham soc, nudi dudng, trg gitp;

+ Gidy t0, tai liéu xac nhan vé viéc chdm soc, nudi dudng, trg' gitp.

* Nguoi sinh song, nguoi lam nghe luu dong trén phuong tién dugc dang
ky thuong trt tai phuong tién, ho so gom:

- T khai thay d6i thong tin cu trd (MAu CTO1 ban hanh kém theo Thong
tur s6 56/2021/TT-BCA); di voi nguoi ding ky thuong tri khong phai 1a chu
phuong ti¢n thi trong to khai phai ghi 10 y klen dong ¥ cho dang ky thuong tra
ctia chii phuong tién hodc nguoi duoc y quyén, trir trudng hop da co y kién dong
¥ bang vin ban;

- Gidy chirng nhan ding ky phuong tién va gidy ching nhan an toan k¥
thuat va bao vé moi trudong cua phuong tién hodc van ban xac nhan cua Uy ban
nhan dan cap x vé viéc st dung phuong tién d6 vao muc dich dé & d6i voi phuong
tién khong thudc déi tuong phai dang ky, dang klem

- Vin ban xac nhan cta Uy ban nhan dan cip xd vé dia diém phuong tién
ding ky dau, dd thuong xuyén trong trudng hop phuong tién khong phai ding ky
ho#ic noi diang ky phuong tién khong trung véi noi thudng xuyén dau, do.
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* Pang ky thuong tra tai noi don vi dong quan trong Cong an nhan dan

- T khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo Thong
tu s6 56/2021/TT-BCA);

- Gidy gioi thiéu ctua Thu trudong don vi quan 1y truc tiép ghi rd ndi dung
dé lam thu tuc dang ky thuong tri va don vi ¢6 chd & cho can bo chién si (ky tén,
dong dau).

S6 lwong ho so: 01 (mot) bo.

d. Thoi han giai quyét

Trong thdi han 07 ngay lam viée ké tir ngay nhan duge ho so day du va hop
18, co quan dang ky cu trG ¢6 trach nhiém tham dinh, cap nhit thong tin vé noi
thuong trd moi cua nguoi dang ky vao Co so dir licu vé cu tra va thong bao cho
nguoi dang ky vé viéc da cap nhat thong tin dang ky thuong tra; truong hop tur
chéi dang ky thi phai tra 1o bang vin ban va néu rd 1y do.

d. Poi twong thue hién

Co quan, t6 chirc, c4 nhin 6 lién quan dén dang ky cu tri quy dinh tai Luat
Cu tra.

e. Co quan thuc hién

Cong an cap xa

g. Két qua thwe hién thi tuc hanh chinh

- Truong hop hé so du diéu kién ding ky thuong tri cap nhat két qua giai
quyet dang ky thuong tra vao Co s¢ dir liéu vé cu tra va thong bao két qua giai
quyét cho cong dan (miu CTO8 ban hanh kém theo Théng tu s6 56/2021/TT-
BCA).

- Trudng hop khong du diéu kién dang ky thuong tra thi thong bao cho
cong dan va néu rd 1y do tir chdi giai quyét (mau CTO6 ban hanh kém theo Thong
tu 86 56/2021/TT-BCA).

h. Lé phi

Viéc xac dinh muc thu; mién, giam; viéc thu, nop, quan 1y va sir dung 1é
phi dang ky cu tra duge thuc hién theo quy dinh tai Thong tu s6 85/2019/TT-BCA
ngay 29/11/2019 cua Bo Tai chinh hudng din vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc thudc Trung wong.

i. Mau don, mau to khai

T khai thay d6i thong tin cu tri (CTO1) (Quy dinh tai Thong tu s6
56/2021/TT-BCA).
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(Ghi rdngi dung verky, ghirdhotén) Y KIENCUACHUSOHOU ~ HOAC NGUOI GIAM HO @ (Ky, ghi rd ho tén)
HOAC NGUOI PAI DIEN o a
CHO G HOP PHAPO (Ky, ghi r6 ho ten)

(Ky, ghi r ho tén)

Ch thich:
(1) Co quan dang ky cuw tru.

(2) Ghi r6 rang, cu thé néi dung dé nghi. Vi du: dang ky thuwong trii; dang ky tam tr(; tch hé; xac nhdn théng tin
Vé cur trii..

(3) Ap dung doi véi cac truong hop quy dinh tai khodn 2, khoan 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung d@oi véi truong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan suw, nguoi khéng dii ning luc
hanh vi dan su cé thay doi thong tin vé cu trii



K. Y&u cau, diéu kién thuc hién

- Trudng hop ndp hd so truc tiép thi nguoi yéu cau ding ky cu trt co thé
nop ban sao dugc chung thyc tu ban chinh hodc ban sao dugc cap tir s6 gde (sau
day goi la ban sao) hodc ban chup kem theo ban chinh gidy tor dé d6i chiéu. ‘Truong
hop nguoi yéu cau dang ky cu tri ndp ban chyp kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhi¢m kiém tra, dbi chleu ban chup v6i ban chinh va ky
xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

- Truong hop thuc hién ding ky cu tra qua Cong dich vu cong qudc gia,
Cong dich vu cong Bd Cong an, Cong dich vu cong quan 1y cu tra thi nguoi yéu
cau dang ky cu tra khai bao thong tin va dinh kém ban quét hodc ban chup céc
vin ban, gidy to can thiét theo quy dinh. Cong dan c6 trach nhiém xuét trinh ban
chinh céc gidy to, tai liéu di cung cap khi ¢ yéu cau ciia ngudi lam cong tac ding
ky cu tru.

|. Co sé phap ly

- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Nghi dinh s6 62/2021/ND-CP ngay 29/6/2021 cua Chinh phu quy dinh
chi tiét mot s6 diéu cua Luat Cu tra;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tru;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ciua B6 Cong an quy dinh
vé biéu mau trong dang ky, quan 1y cu tru;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
quy trinh dang ky cu tru.

- Thong tu s6 85/2019/TT-BCA ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1¢ phi thuéc thAm quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung wong.

2. X6a dang ky thwong tru

a. Trinh tw thuc hién

- Budc 1: Ca nhan, to chtic chuan bi ho so theo quy dinh cua phap luat.

- Bugc 2: Ca nhan, t6 chirc nop hd so tai Cong an cap xa.

- Budc 3: Khi tiép nhan ho so x6a ding ky thuong tra, co quan ding ky cu
tr kiém tra tinh phap 1y va noi dung hd so:

+ Truong hop ho so da day di, hop 1é thi tiép nhan hd so va cap Phiéu tiép
nhan hd so va hen tra két qua (miu CT04 ban hanh kém theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Trudng hop hd so da diéu kién nhung chua du ho so thi hudng din bo
sung, hoan thién va cip Phiéu hudng dan bé sung, hoan thién hd so (mau CT05
ban hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phiéu tir ch01
tiép nhan, giai quyét hd so (midu CTO6 ban hanh kém theo Thong tu sd
56/2021/TT-BCA) cho nguoi dang ky).

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két
qua dé nhan thong bao két qua giai quyét thu tuc ding ky cu tra (néu co).

b. Hinh thirc thuc hién
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- Nop hd so truc tlep tai Cong an cap xA.

- Nop hé so truc tuyén qua céc cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu cong qua Cong dich vu cong qudc gia, hoic qua Cong
dich vu cong B§ Cong an, Cong dich vu cong quan 1y cu trq;
Thoi gian tiép nhan hd so: Gio hanh chinh cac ngay lam viéc tir thir 2 dén thir 6
va sang thtr 7 hang tuan (trir cac ngay nghi 18, tét theo quy dinh cua phap luat).

C. Thanh phin ho so

Théanh phén hé so:

- To khai thay doi thong tin cu tra (MAu CTO1 ban hanh kém theo Thong
tu 86 56/2021/TT-BCA);

- Gidy t0, tai liéu chirg minh thudc mét trong cac trudng hop xoéa dang ky
thuong tra

S6 lwong hé so: 01 (mdt) bo.

d. Thoi han giai quyét

Thot han 05 ngay lam viéc ké tur ngay nhan duoc hd so dﬁy du va hop 1¢.

d. P6i twong thue hién

Co quan, to chirc, ca nhan ¢ lién quan dén dang ky cu tr

g. Két qua thwe hién thi tuc hanh chinh

Trudng hop hd so day da hop 18 co quan dang ky cu tri ¢6 trach nhiém xoa
dang ky thuong tri dbi vOi cong dan va cap nhat viéc x6a dang ky thuong tra vao
Co so dir licu quoc gia vé dan cu, Co so dir liéu vé cu tra va thong bao két qua
cho c6ng dan (miu CTO8 ban hanh kém theo Théng tu sb 56/2021/TT-BCA).

h. L¢ phi

Khong

i. Mau don, miu to khai

To khai thay d6i thong tin cu tr (CTO1) (Quy dinh tai Thong tu sb
56/2021/TT-BCA).
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1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, naim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh ¢4 nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NOithuoNg tr0: oo
8. NOT LAM ITUL e
9. NOT G NIEN AT o
10. Nghé nghiép, 1noi 13m Vi8C: ...
11. Ho, chit dém va tén Chi RO 12. Quan hé véichu ho:...........
13. S6 dinh danh c& nhan/CMND caa chii ho:
14. NOi dung a8 NGNI®: ...
15. Nhirng thanh vién trong ho gia dinh cung thay ddi:
Ho, chir dém tl:g% Giéi S6 dinh . Quan h¢ Quan_ hé
TT o e Ginh danh ca Nghé nghiép, noilam viéc |véi nguoi| VoI
va tén nam nhan/CMND c6 thay dbi| . .,
sinh cha hg
...... ngay.......thang....nam... w..,NQay....thang...nam...  ....,ngay......thang..ndm...  ....,ngay....thang...nam...
Y KIEN CUA CHA, ME NGUOI KE KHAI

Y KIEN CUA CHU HO®
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(Ghi rdngi dung verky, ghirdhotén) Y KIENCUACHUSOHOU ~ HOAC NGUOI GIAM HO @ (Ky, ghi rd ho tén)
HOAC NGUOI PAI DIEN o a
CHO G HOP PHAPO (Ky, ghi r6 ho ten)

(Ky, ghi r ho tén)

Ch thich:
(1) Co quan dang ky cuw tru.

(2) Ghi r6 rang, cu thé néi dung dé nghi. Vi du: dang ky thwong trii; dang ky tam tr; tch hé; xac nhdn thdng tin
Vé cur trii..

(3) Ap dung doi véi cac truong hop quy dinh tai khodn 2, khoan 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung d@oi véi trueong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan suw, nguoi khéng dii ning luc
hanh vi dan su cé thay doi thong tin vé cu trii
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K. Yéu cau, diéu kién thuc hién

- Trong thoi han 07 ngay ké tir ngdy ho gia dinh c6 ngudi thude dién xoa
dang ky thuong tr thi nguoi thudc dién x6a dang ky thuong tri hodc dai dién ho
gia dinh c6 trach nhiém ndp hd so 1am thu tuc x6a ding ky thudng tra dén co quan
dang ky cu tru.

- Truong hop co quan dang ky cu tra phat hién cong dan d6 thugc mot trong
cac truong hop bi x6a diang ky thuong tri: Trudce khi thyc hién viéc x6a dang ky
thudng tra, co quan ding ky cu tri thong bao vé viée x6a dang ky thudng tra toi
cong dan hoac dai dién ho gia dinh dé biét va thuc hién viéc nop hd so lam tha
tuc x6a dang ky thuong tra theo quy dinh. Trudng hop qua 07 ngay ké tir ngay co
quan dang ky cu tra thong bao ma nguoi thudc dién xdéa dang ky thuong trit hoac
dai dién ho gia dinh khéng ndp ho so 1am tha tuc x6a dang ky thudng tra thi co
quan dang ky cu tr tién hanh 1ap bién ban vé viéc cong dan, dai dién ho gia dinh
khong nop ho so lam thi tuc x6a dang ky thuong tra va thyc hién x6a dang ky
thudng tri dbi voi cong dan. Co quan dang ky cu tra thong bao bang vin ban cho
cong dan d6 hodc chu ho vé viée x6a dang ky thuong tri sau khi da thuc hién.

l. Co sé phép ly

- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tru;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
vé biéu mau trong dang ky, quan 1y cu tru;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
quy trinh dang ky cu tru.

3. Pang ky tam tru

a. Trinh tw thuc hién

- Budc 1: Ca nhan, to chtrc chuan bi ho so theo quy dinh cua phap luat.

- Budc 2: Ca nhén, t6 chtrc ndp ho so tai Cong an cap xa.

- Budc 3: Khi tiép nhan ho so dang ky tam tra, co quan ding ky cu trt kiém
tra tinh phap 1y va noi dung ho so:

+ Trudng hop ho so da day di, hop 1é thi tiép nhan hd so va cap Phiéu t1ep
nhan hd so va hen tra két qua (miu CT04 ban hanh kém theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Trudng hop hd so du diéu kién nhung chua du hd so thi huéng din bo
sung, hoan thién va cip Phiéu huong dan bo sung, hoan thién hd so (mau CTO5
ban hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phiéu tir ch01
tiép nhan, giai quyét hd so (midu CTO6 ban hanh kém theo Thong tu s
56/2021/TT-BCA) cho nguoi dang ky).

- Budc 4: Ca nhan, to chire ndp 18 phi ding ky cu trt theo quy dinh.

- Budc 5: Can ctr theo ngay hen trén Phiéu tiép nhin hd so va hen tra két
qua dé nhan thong bao két qua giai quyét thu tuc ding ky cu tra (néu co).

b. Hinh thirc thuc hién

- Nop hd so truc tiép tai Cong an cap xa.
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- Nop hé so tryc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu cong qua Cong dich vu cong qudc gia, hoic qua Cong
dich vu cong Bo Cong an, Cong dich vu cong quan 1y cu tra.

- Thoi gian tiép nhan hd so: Gidr hanh chinh cac ngay lam viée tir thir 2 dén
thir 6 va sang thir 7 hang tuan (trir cic ngdy nghi 18, tét theo quy dinh cua phap
luat).

C. Thanh phin ho so

Théanh phan hé so:

* H6 so dang ky tam tra gom:

Td khai thay d6i thong tin cu trt (Mau CTO1 ban hanh kém theo Thong tu
56 56/2021/TT-BCA); dbi voi nguoi dang ky tam tri 1a nguoi chua thanh nién thi
trong to khai phai ghird y kién dong ¥ ctia cha, me hodc ngudi gidm ho, trir truong
hopdacoy kién dong ¥ bang vin ban;

Gidy t0, tai liéu chirng minh chd & hop phap.

‘ * Pang ky tam trd tai noi don vi dong quan trong Cong an nhan dan, ho so
gom:

- T khai thay doi thong tin cu tra (MAu CTO1 ban hanh kém theo Thong
tu 86 56/2021/TT-BCA);

- Gidy gi6i thidu ciia Thu truong don vi quan 1y truc tiép ghi 1d ndi dung
dé 1am thu tuc dang ky tam tri va don vi c6 chd & cho can bd chién si (ky tén,
dong dau).

* Pang ky tam trG theo danh sach, hd so gom:

- To khai thay ddi thong tin cu tra (cua timg ngudi) (Mau CTO1 ban hanh
kém theo Théng tu sd 56/2021/TT-BCA);

- Vin ban dé nghj ding ky tam tra trong d6 ghi 16 thong tin vé chd & hop
phap kém danh sach ngudi tam tra. Danh sach bao gom nhirng thong tin co ban
cua tung nguoi: ho, chir dém va tén; ngay, thang, nam sinh; gio1i tinh; sb dinh danh
ca nhan va thoi han tam tru.

S6 lwong ho so: 01 (mot) bo.

d. Thoi han giai quyét

Thoi han 03 ngay lam viéc ké tir ngdy nhan dugc hd so day du va hop 1¢.

d. P6i twong thue hién

o quan, to chirc, ¢4 nhdn ¢6 lién quan dén ding ky cu tru.

g. Két qua thuce hién thi tuc hanh chinh

Truong hop hd so ddy du hop 18 co quan diang ky cu trG ¢o trach nhiém
tham dinh, cap nhat thong tin vé noi tam tra méi, thoi han tam tra cua nguoi dang
ky vao Co so dit liéu vé cu trii va thong bao cho nguoi dang ky vé viéc da cap
nhat thong tin ding ky tam trd (miu CTO8 ban hanh kém theo Thong tu s6
56/2021/TT-BCA); truong hop tir chdi diang ky thi phai tra 101 bang vin ban va
néu rd 1y do (miu CTO6 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

h. L¢ phi

Viée xac dinh muc thu; mién, giam; viéc thu, nop, quan 1y va st dung 1¢
phi ding ky cu tra duoc thyc hién theo quy dinh tai Thong tu s6 85/2019/TT-BCA
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ngay 29/11/2019 cua Bo Tai chinh hudng dan vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phd truc thugc Trung wong.

i. Mau don, miu to khai

T khai thay d6i thong tin cu tra (CTO1), Thong bao vé két qua giai quyét,
hiy bo ding ky cu tra (CT08) (Quy dinh tai Thong tu sé 56/2021/TT-BCA ngay
15/5/2021).
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A \ A ” - . MAu CTO1 ban hanh
CONG HOA XA HOI CHU NGHIA VIET ,
NAM theo TT s 56/2021/TT-BCA
ngay 15/5/2021
Poc 1ap — Tw do — Hanh phuc
TO KHAI THAY POI THONG TIN CU TRU
AN QU L e
1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, naim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh c& nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NOithuoNg tr0: oo
8. NOT LAM ITUL e
9. NOT G NIEN QI o
10. Nghé nghiép, 1noi 13m Vi8C: ...
11. Ho, chit dém va tén Chi RO 12. Quan hé véichu ho:...........
13. S6 dinh danh c& nhan/CMND caa chi ho:
14. NOi dung d& NGNI®: ...
15. Nhirng thanh vién trong ho gia dinh cung thay ddi:
H(), chir dém tl:l]g?]y’ Gigi Sé dinh . Quan hé Quan hé
T o ANg, Gnh danh ca Nghe nghiép, noilam viéc |véi nguoi| Véi
va tén nam nhan/CMND c6 thay dbi| . .
sinh cha ho

...... ngay.......thang....nam... ....,NQay....thng...nam...  ....,ngay......thang..nam...  ....,ngay....thang...nam...
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Y KIEN CUA CHU HO® Y KIEN CUA CHU SO HOU Y KIEN CUACHA, ME NGUOI KE KHAI
HOAC NGUOI PAI DIEN

(Ghi & ngi dung vez ky, ghi 1 ho tén) CHO G HOP PHAP® HOAC NGUOI GIAMHO ® (Ky, ghi rd ho tén)

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ch thich:
(1) Co quan dang ky cuw tru.

(2) Ghi r6 rang, cu thé néi dung dé nghi. Vi du: dang ky thuwong trii; dang ky tam tr(; tch hé; xac nhdn théng tin
Vé cur trii..

(3) Ap dung doi véi cac truong hop quy dinh tai khodn 2, khoan 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung d@oi véi truong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan suw, nguoi khéng dii ning luc
hanh vi dan su ¢é thay doi thong tin vé cur tri
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K. Yéu cau, diéu kién thuc hién

Khéng

l. Co so phap ly

- Luat Cu tri 6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ctia B6 Cong an quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tri;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ctia B6 Cong an quy dinh
vé biéu mau trong diang ky, quan 1y cu tru;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
quy trinh dang ky cu tru.

- Thong tu s6 85/2019/TT-BCA ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thuoc thim quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung uwong.

4. Gia han tam tru

a. Trinh tu thuc hién

- Buodc 1: C4 nhan, t0 chtrc chudn bi ho so theo quy dinh cua phap luat.

- Buoc 2: Ca nhan, t6 chirc ndp ho so tai Cong an cap xa.

- Budc 3: Khi tiép nhan ho so gia han tam tr(, co quan ding ky cu tra kiém
tra tinh phap 1y va noi dung ho so:

+ Truong hop hd so di day du, hop 16 thi tiép nhan ho so va cip Phiéu tlep
nhan hd so va hen tra két qua (mAu CTO04 ban hanh kém theo Thong tu so
56/2021/TT-BCA) cho nguoi dang ky;

+ Trudng hop hd so du diéu kién nhung chua di hd so thi huéng din bo
sung, hoan thién va cip Phiéu huong dan bd sung, hoan thién hd so (mau CTO5
ban hanh kem theo Thong tu s6 56/2021/TT- BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cdp Phiéu tir ch01
tiép nhan, giai quyét hd so (miu CTO06 ban hanh kém theo Thong tu sb
56/2021/TT-BCA) cho nguoi dang ky).

- Bu6c 4: Ca nhan, to chirc ndp 18 phi dang ky cu tri theo quy dinh.

- Budc 5: Can cu theo ngay hen trén Phiéu tiép nhan hd so va hen tra két
qua dé nhan thong bao két qua giai quyét thu tuc ding ky cu tra (néu co).

b. Hinh thirc thuc hién

- Nop hd so truc tlep tai Cong an cap xA.

- Nop hé so truc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu cong qua Cong dich vu cong qudc gia, hoic qua Cong
dich vu cong B6 Cong an, Cong dich vu cong quan 1y cu tra.

- Thoi gian tiép nhan ho so: Gio hanh chinh cic ngay lam viéc tir thir 2 dén
thir 6 va sang thir 7 hang tuan (trir cac ngay nghi 18, tét theo quy dinh cua phap
luat).

C. Thanh phan ho so

Thanh phén hé so:

* Ho so gia han tam tra gom:

- T khai thay d6i thong tin cu trd (MAu CTO1 ban hanh kém theo Thong
tu 86 56/2021/TT-BCA); d6i voi nguoi gia han tam tri 1a ngudi chua thanh nién
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thi trong to khai phai ghi rd ¥ kién dong y ctia cha, me hodc ngudi giam ho, trir
truomg hop da c6 ¥ kién déng ¥ bang vin ban;

- Gidy t0, tai liéu chimg minh chd ¢ hop phép.

‘ * Gia han tam tra tai noi don vi dong quan trong Cong an nhan dan, hd so
gom:

- T khai thay d6i thong tin cu trd (MAu CTO1 ban hanh kém theo Thong
tu s6 56/2021/TT-BCA);

- Gidy gi6i thiéu ctia Thu truong don vi quan 1y truc tiép ghi 16 ndi dung
dé 1am thu tuc gia han tam tri va don vi c6 chd & cho can bd chién si (ky tén, dong
dau).

* Gia han tam tra theo danh sach, ho so gé)m:

- To khai thay ddi thong tin cu tra (cua timg ngudi) (Mau CTO1 ban hanh
kém theo Thong tu s6 56/2021/TT-BCA);

- Vin ban dé nghi gia han tam tra trong d6 ghi 16 thong tin vé chd & hop
phap kém danh sach ngudi gia han tam trt. Danh sach bao gdm nhirng thong tin
co ban cua tirng nguoi: ho, chit dém va tén; ngay, thang, ndm sinh; gidi tinh; sb
dinh danh ca nhan va tho1i han tam tra.

S6 lwong ho so: 01 (mot) bo.

d. Thoi han giai quyét

03 ngay lam viéc, ké tur ngay nhan du hd so hop 1¢.

d. Doi twong thuc hién

Co quan, to chirc, ca nhan ¢ lién quan dén dang ky cu tru.

g. Két qua thwc hién thi tuc hanh chinh

Trudng hop ho so day du, hop 1é co quan ding ky cu tri co trach nhiém cap
nhat théng tin vé thoi han tam tri méi cta ngudi dang ky vao Co sd dit liéu vé cu
trd va thong bao cho ngudi ding ky vé viée da cap nhat thong tin dang ky tam
trd (mau CTO8 ban hanh kém theo Thong tu s6 56/2021/TT-BCA); trudng hop tir
chdi diang ky thi phai tra 16i bang vin ban va néu rd Iy do (mau CTO06 ban hanh
kém theo Théng tu sd 56/2021/TT-BCA).

h. L¢é phi

Viéc xac dinh muc thu; mién, giam; viéc thu, nop, quan 1y va sir dung 1¢
phi dang ky cu tra dugc thue hién theo quy dinh tai Thong tu sé 85/2019/TT-BCA
ngay 29/11/2019 cua Bo Tai chinh hudng din vé phi va 18 phi thudc tham quyén
quyét dinh cua Ho1 déng nhan dan tinh, thanh phé truc thudoc Trung wong.

i. Mau don, miu to khai

To khai thay dbi thong tin cu trd (CTO1) (Quy dinh tai Thong tu sd
56/2021/TT-BCA).
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A \ A ” . . MAau CT01 ban hanh
CONG HOA XA HOI CHU NGHIA VIET ,
NAM theo TT 56 56/2021/TT-BCA
ngay 15/5/2021
Poc 1ap — Tw do — Hanh phuc
TO KHAI THAY POI THONG TIN CU TRU
KNI QUM e
1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, naim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh ¢4 nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NOithuoNg tr0: oo
8. NOT LAM ITUL e
9. NOT G NIEN AT o
10. Nghé nghiép, 1noi 13m Vi8C: ...
11. Ho, chit dém va tén Chi RO 12. Quan hé véichu ho:...........
13. S6 dinh danh c& nhan/CMND caa chii ho:
14. NOi dung a8 NGNI®: ...
15. Nhirng thanh vién trong ho gia dinh cung thay ddi:
Ho, chir dém tl:g% Giéi S6 dinh . Quan h¢ Quan_ hé
TT o e Ginh danh ca Nghé nghiép, noilam viéc |véi nguoi| VoI
va tén nam nhan/CMND c6 thay dbi| . .,
sinh cha hg
...... ngay.......thang....nam... w..,NQay....thang...nam...  ....,ngay......thang..ndm...  ....,ngay....thang...nam...
Y KIEN CUA CHA, ME NGUOI KE KHAI

Y KIEN CUA CHU HO®
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(Ghi rdngi dung verky, ghirdhotén) Y KIENCUACHUSOHOU ~ HOAC NGUOI GIAM HO @ (Ky, ghi rd ho tén)
HOAC NGUOI PAI DIEN o a
CHO G HOP PHAPO (Ky, ghi r6 ho ten)

(Ky, ghi r ho tén)

Ch thich:
(1) Co quan dang ky cuw tru.

(2) Ghi r6 rang, cu thé néi dung dé nghi. Vi du: dang ky thuwong trii; dang ky tam tr(; tch hé; xac nhdn théng tin
Vé cur trii..

(3) Ap dung doi véi cac truong hop quy dinh tai khodn 2, khoan 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung d@oi véi truong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan su, nguoi khéng dii ning luc
hanh vi dan su cé thay doi thong tin vé cu trii
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K. Yéu cau, diéu kién thuc hién

Trong thoi han 15 ngay trudc ngay két thic thoi han tam tra da dang ky,
cdng dan phai lam tha tuc gia han tam tra.

l. Co so phap ly

- Luat Cu tri 6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ctia B6 Cong an quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tri;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 ctia B6 Cong an quy dinh
vé biéu mau trong dang ky, quan 1y cu tru;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
quy trinh dang ky cu tru.

- Thong tu s6 85/2019/TT-BCA ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thuoc thim quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung uong.

5. Xoa dang ky tam tru

a. Trinh tu thuc hién

- Buodc 1: C4 nhan, t0 chtrc chudn bi ho so theo quy dinh cua phap luat.

- Budc 2: Ca nhan, t6 chirc ndp ho so tai Cong an cap xa.

- Bué6c 3: Khi tiép nhan hd so x6a ding ky tam tra, co quan ding ky cu tra
kiém tra tinh phap 1y va noi dung hd so:

+ Truong hop hd so di day du, hop 16 thi tiép nhan ho so va cip Phiéu tlep
nhan hd so va hen tra két qua (mAu CTO04 ban hanh kém theo Théng tu sb
56/2021/TT-BCA) cho nguoi dang ky;

+ Trudng hop hd so du diéu kién nhung chua du hd so thi huéng dan bod
sung, hoan thién va cip Phiéu huong dan bd sung, hoan thién hd so (mau CTO05
ban hanh kem theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phiéu tir ch01
tiép nhan, giai quyét hd so (miu CTO06 ban hanh kém theo Thong tu sb
56/2021/TT-BCA) cho nguoi dang ky).

- Budc 4: Can cu theo ngay hen trén Phiéu tiép nhan hd so va hen tra két
qua dé nhan thong bao két qua giai quyét thu tuc diang ky cu trii (néu co6).

b. Hinh thirc thue hi€n

- Nop hd so truc tlep tai Cong an cap xA.

- Nop hé so truc tuyén qua cac cong cung cap dich vu cong truc tuyén nhu:
Tryc tuyén tai Cong dich vu cong qua Cong dich vu cong qudc gia, hoic qua Cong
dich vu cong B6 Cong an, Cong dich vu céng quan 1y cu tri.

- Thoi gian tiép nhan ho so: Gio hanh chinh cac ngdy lam viéc tir thir 2 dén
thir 6 va sang thir 7 hang tuan (trir cac ngay nghi 18, tét theo quy dinh cua phap
luat).

C. Thanh phan ho so

Thanh phén hé so:

- T khai thay d6i thong tin cu trd (MAu CTO1 ban hanh kém theo Thong
tu s6 56/2021/TT-BCA);
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- Gidy t0, tai liéu chirng minh thuéc mdt trong cac truong hop x6a dang ky
tam tru.

S6 lwong ho so: 01 (mot) bo.

d. Thoi han giai quyét

Thoi han 02 ngdy lam viéc ké tir ngay nhin duoc hd so ddy da va hop 16.

d. D6i twong thuc hién

Co quan, t6 chtrc, ¢4 nhan c6 lién quan dén dang ky cu tru.

g. Két qua thwc hién thia tuc hanh chinh

Trudng hop hd so day da hop 16 co quan dang ky cu tra ¢ trach nhiém xoa
ding ky tam tra doi véi cong dan va cap nhat viée xoa dang ky tam tri vao Co s&
dir liéu quéc gia vé dan cu, Co so dit liéu vé cu tra va thong bao két qua cho cong
dan (miu CTO8 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

h. L¢ phi

Khéng

i. Mau don, mau to Khai

To khai thay d6i thong tin cu trd (CTO1) (Quy dinh tai Thong tu sd
56/2021/TT-BCA).
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A \ . A ” - . MAu CTO1 ban hanh
CONG HOA XA HOI CHU NGHIA VIET ,
NAM theo TT 56 56/2021/TT-BCA
ngay 15/5/2021
Poc 1ap — Tw do — Hanh phtc
TO KHAI THAY POI THONG TIN CU TRU
AN QU L e
1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, naim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh c& nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NoithuoNg tr0: o
8. NOT LAM ITUL
9. NOT G NIEN QI o
10. Nghé nghiép, 1noi 1Am Vi8C: ...
11. Ho, chit dém va tén Chi RO ... 12. Quan hé véichu ho:...........
13. S6 dinh danh c& nhan/CMND cua chi ho:
14. NOi dung a8 NGNI®: ...
15. Nhiing thanh vién trong ho gia dinh cing thay doi:
H(), chir dém tl:l]g?]y’ Gigi Sé dinh . Quan hé Quan hé
T o ANg, Gnh danh ca Nghe nghiép, noilam viéc |véi nguoi| Véi
va tén nam nhan/CMND c6 thay dbi| . .
sinh cha ho
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..... ,ngay.......thang....nam... ....,ngay....thang...nam...  ....,ngay......thang..nam...  ....,ngay...thang...nam...
' Y KIEN CUA CHU SO HOU Y KIEN CUACHA, ME NGUOI KE KHAI
Y KIEN CUA CHU HO® HOAC NGUOI PAI DIEN § e L
CHO G HOP PHAP® HOAC NGUOI GIAMHO @ (Ky, ghi rd ho tén)

(Ghi rd ngi dung vez ky, ghi & ho tén) SO
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ch thich:
(1) Co quan dang ky cu tru.

(2) Ghi rd rang, cu thé ngi dung dé nghi. Vi du: déing ky thuong tri; dang ky tam tra; tch hg; xac nhén théng tin
Vé cur trii...

(3) Ap dung doi véi cac truong hop quy d@inh tai khodn 2, khodn 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung @oi véi truong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan su, nguwoi khéng dii nang luc
hanh vi dan su cé thay doi thong tin vé cue trii
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K. Yéu cau, diéu kién thuc hién

- Trong thoi han 07 ngay ké tir ngdy ho gia dinh c6 ngudi thude dién xoa
dang ky tam tru thi nguoi thudc dién x6a dang ky tam trii hoac dai dién ho gia
dinh c6 trach nhiém ndp ho so 1am thu tuc x6a dang ky tam tra dén co quan dang
ky cu tr.

- Truong hop co quan dang ky cu tra phat hién cong dan d6 thugc mot trong
cac truong hop bi xda dang ky tam tra: Trudce khi thuc hién vi¢c x6a dang ky tam
tr, co quan diang ky cu tra thong bao vé viéc xoa dang ky tam tra t6i cong dan
hodc dai dién hd gia dinh dé biét va thuc hién viéc nop ho so 1am tha tuc x6a dang
ky tam tra theo quy dinh. Trudng hop qua 07 ngay ké tir ngay co quan ding ky
cu tra thong bao ma ngudi thudc di¢n xda dang ky tam tri hodc dai di¢n hd gia
dinh khong ndp ho so 1am thi tuc x6a ding ky tam tra thi co quan dang ky cu tra
tién hanh 1ap bién ban vé viéc cong dan, dai di€n ho gia dinh khong ndp hd so 1am
thu tuc x6a dang ky tam tra va thyc hién x6a dang ky tam tra ddi voi cong dan.
Co quan ding ky cu tra thong bao bang van ban cho cong dan d6 hodc chu ho vé
viéc x0a dang ky tam tra sau khi da thuc hién.

l. Co sé phép ly

- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020;

- Nghi dinh s6 62/2021/ND-CP ngay 29/6/2021 cua Chinh phii quy dinh
chi tiét mot s6 diéu cua Luat Cu tra;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ciua B6 Cong an quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tru;

- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
vé biéu mau trong dang ky, quan 1y cu tru;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 ctia B Cong an quy dinh
quy trinh dang ky cu tru.

6. Thong bao luu tra

a. Trinh ty thuc hién

- Budc 1: Ca nhan, to chirc thong bao luu tra téi co quan ding ky cu tru.

- Buodc 2: Can b cong an thuc hién tiép nhan thong bao luu tru.

b. Hinh thirc thuc hién

Thuc hién Thong bao luu tra:

- Truc tiép tai co quan ding ky cu tra hodc dia diém tiép nhan thong bao
luu tra do co quan dang ky cu tru quy dinh;

- Thong qua s6 dién thoai hodc hdp thu dién tir do co quan dang ky cu tra
thong bao hodc niém yét;

- Thong qua trang thong tin dién tor cua co quan dang ky cu tru hoac
qua Cong dich vu cong qudc gia, Cong dich vu cong Bo Cong an, Cong dich vu
cong quan ly cu tru;

- Thong qua tng dung trén thiét bi dién tu.

C. Thanh phan ho so

- N6i dung thong bao vé luu tri bao gdm ho va tén, sb dinh danh ca nhin
hoac sb Chtirng minh nhéan dan, sb ho chiéu cua nguoi luu tra; 1y do luu tra; thot
gian luu tra; dia chi luu tra.
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- S6 lugng hd so: 01 (mot) bo.

d. Thoi han giai quyét

Tiép nhan ngay khi cong din théng bao luu tra.

d. D6i twong thuc hién

Co quan, ¢ nhan, to chirc ¢6 lién quan dén thong bao luu tra.

g. Két qua thuc hién thu tuc hanh chinh

Cap nhat thong tin vao Co s¢ dit liéu vé cu tri.

h. Lé phi

Khéng

i. Mau don, miu to khai

Khéng

k. Yéu cau, diéu kién thuc hién

Viéc thong bao luu tra duoc thyc hién trudc 23 gio caa ngay bat dau luu
tra; truong hop ngudi dén luu tra sau 23 gio thi viéc thong bao luu tri duoc thyuc
hién trudc 08 gid ngay hom sau; truong hop ong, ba, cha, me, vo, chong, con,
chau, anh, chi, em rudt dén luu tra nhiéu lan thi chi can thong bao luu tra mot
lan.

|. Co sé phap ly

- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ciua B6 Cong an quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Cu tru;

- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua B6 Cong an quy dinh
quy trinh dang ky cu tru.

7. Khai bao tam ving

a. Trinh tw thuc hién

- Budc 1: Ca nhan, to chtrc chuan bi ho so theo quy dinh cua phap luat.

- Budc 2: Ca nhan, t6 chirc ndp hod so Cong an cap xa.

- Bué6c 3: Khi tiép nhan ho so khai bdo tam vang trong Co s dit liéu vé cu
trd, co quan dang ky cu trt kiém tra tinh phap 1y va ndi dung hd so:

+ Truong hop ho so da day di, hop 1é thi tiép nhan hd so va cap Phiéu tiép
nhan hd so va hen tra két qua (miu CTO04 ban hanh kém theo Thong tu sb
56/2021/TT-BCA) cho nguoi dang ky;

+ Trudng hop hd so du diéu kién nhung chua da hd so thi huéng din bo
sung, hoan thién va cip Phiéu hudng dan bé sung, hoan thién hd so (mau CTO5
ban hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chdi va cip Phiéu tir ch01
tiép nhan, giai quyét hd so (midu CTO6 ban hanh kém theo Thong tu sd
56/2021/TT-BCA) cho nguoi dang ky.

- Budc 4: Can ctr theo ngay hen trén Phiéu tiép nhin hd so va hen tra két
qua dé nhan thong bao két qua giai quyét thu tuc ding ky cu tra (néu co).

b. Hinh thirc thuc hién
- Trudng hop cong dan thude quy dinh tai diém a, diém b khoan 1 Piéu 31 Luat
Cu trt ndp hd so truc tiép tai co quan ding ky cu tro.
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- Truong hop thudc quy dinh tai diém c, diém d khoan 1 Diéu 31 Luat Cu tr( thi
khai bao tam vang qua:

+ Tryc tiép tai co quan ding ky cu tri hodc tai dia diém tiép nhan khai bao tam
vang do co quan ding ky cu tra quy dinh;

+ S6 dién thoai hodc hop thu dién tr do co quan dang ky cu tri thong bao hodc
niém yét;

+ Trang thong tin dién tir ctia co quan dang ky cu tri hodic qua cac cong cung cip
dich vu cong truc tuyén nhu: Cong dich vu cong qudc gia, Cong dich vu cong BO
Cong an, Cong dich vu cong quan 1y cu tri;

+ Ung dung trén thiét bi dién ti.

Thoi gian tiép nhan ho so: Gid hanh chinh cac ngay lam viéc tir thir 2 dén tha 6
va sang thir 7 hang tudn (trir cac ngay nghi 18, tét theo quy dinh ctia phap luat).

C. Thanh phan ho so

a) Thanh phan hé so:

- Truong hop cong dan thudc quy dinh tai diém a, diém b khoan 1 Diéu 31
Luat Cu trd, ho so gom:

+Dé nghi khai b4o tam Véng;

+ Vin ban dong ¥ ctia co quan c6 thim quyén giam sat, quan 1y, gido duc
nguoi do.

- Truong hop thude quy dinh tai diém c, dlem d khoan 1 Piéu 31 Luat Cu
tra, noi dung khai bao tam vang gém: ho va tén, sd dinh danh ca nhan hodc s6
Chung minh nhan dan, s6 ho chiéu cua nguoi khai bao tam Vang, 1y do tam Vang,
thoi gian tam Véng; dia chi noi dén.

b) $6 lwong ho so: 01 (mot) bo.

d. Thoi han giai quyét

Trong thdi gian 01 ngay ké tir khi tiép nhan dé nghi khau bao tam ving ctia
cong dan; truong hop phuc tap thi ¢6 thé kéo dai hon nhung khéng qua 02 ngay
lam viéc.

d. Poi twong thuc hién

Co quan, td chure, ca nhan ¢6 lién quan dén khai bao tam Véng.

g. Két qua thuce hién thi tuc hanh chinh

Trudng hop hd so day du, hop 1é co quan ding ky cu tra ¢6 trach nhiém
cap nhat thong tin khai bao tam vang ctia cong dan vao Co sé dit liéu vé cu tri va
thong bao két qua va cap Phiéu khai bao tam ving cho cong dan (Mau CTO03 va
CTO08 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

h. L¢ phi

Khong

i. Mau don, miu to khai

Khong

K. Yéu cau, diéu kién thuc hién
- Truong hop ngudi quy dinh tai diém d khoan 1 Diéu 31 Luat Cu tra 13 ngudi
chua thanh nién thi nguoi thuc hién khai bao 1a cha, me hoac nguoi gidm ho.



28

- N1 dung khai bao tam Véng bao gém ho va tén, s6 dinh danh c4 nhan hodc sb
Churng minh nhéan dan, s6 ho chiéu cua nguoi khai bao tam Véng; 1y do tam Véng;
thot gian tam Véng; dia chi noi dén.

l. Co so phap ly
- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;
- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh chi tiét
mdt sd diéu va bién phép thi hanh Luat Cu tru;
- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cta Bd Cong an quy dinh biéu
mau trong ding ky, quan 1y cu tru;
- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua Bd Cong an quy dinh quy
trinh dang ky cu tru.

8. Tach hg

a. Trinh tw thuc hién
- Buodc 1: C4 nhan, t0 chtrc chudn bi ho so theo quy dinh cua phap luat.
- Budc 2: Ca nhan, t6 chirc ndp ho so tai Cong an cap xa.
- Bude 3: Khi tiép nhan ho so tach ho, co quan ding ky cu tra kiém tra tinh phép
1y va noi dung ho so:
+ Trudng hop hd so da day du, hop 18 thi tiép nhan ho so va cip Phiéu tiép nhan
ho so va hen tra két qua (miu CTO04 ban hanh kém theo Théng tu s6 56/2021/TT-
BCA) cho nguoi dang ky;
+ Trudng hop hd so du diéu kién nhung chua du hd so thi huéng dan bd sung,
hoan thién va cip Phiéu hudng dan bo sung, hoan thién hd so (miu CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;
+ Truong hop hé so khong du diéu kién thi tir chdi va cap Phleu tir chdi tiép nhan,
giai quyét hd so (miu CTO6 ban hanh kém theo Thong tu s6 56/2021/TT-BCA)
cho nguoi dang ky).
- Budc 4: Can cr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua dé
nhan thong bao két qua giai quyét thu tuc ding ky cu tra (néu co).

b. Hinh thirc thye hién
- Nop hd so truc tlep tai Cong an cap xA.
- Nop hd so truc tuyen qua cic cong cung cap dich vu cong truc tuyén nhu: Cong
dich vu Cong qua Cong dich vu céng qudc gia, hodc qua Cong dich vu céng Bo
Cong an, Cong dich vu cong quan 1y cu tru;
Thoi gian tiép nhan ho so: Gio hanh chinh cac ngay lam viéc tur thir 2 dén thu 6
va sang thtr 7 hang tuan (trir cac ngay nghi 18, tét theo quy dinh ctia phap luat).

C. Thanh phan ho so
a) Thanh phan hé so:
- Tach ho dé dang ky thudng tra tai ciing mot chd & hop phap, hd so gom:
T khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo Théng tu s6
56/2021/TT-BCA), trong d6 ghi 15 y kién ddng ¥ cho tach ho ctia chi ho, chu s
hitu chd & hop phap, trir truong hop da c6 ¥ kién dong ¥ bang vin ban.
- Truong hop thanh vién ho gia dinh dang ky tach ho la vo, chong da ly hon ma
van duoc ¢ cung chd ¢ hop phap, hd so gom:
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+ T khai thay doi thong tin cu trd (Mdu CTO1 ban hanh kém theo Thong tu sd
56/2021/TT-BCA);
+ Giéy to, tai liéu chirng minh viéc ly hon va viée tiép tuc duoc st dung chd &
hop phap do.
b) S6 lwong hé so: 01 (mot) bd

d. Thoi han giai quyét

Trong thoi han 05 ngay lam viée ké tir ‘ngay nhan dugc ho so day du va hop
I¢. co quan dang ky cu tra c6 trach nhiém thim dinh, cap nhét thong tin vé ho gia
dinh lién quan den vige tach ho trong Co s¢ dir liéu v€ cu tra va thong bao cho
nguoi dang ky vé viée di cdp nhat thong tin nay; truong hop tir chdi giai quyét
tach ho thi phai tra 1o bang van ban va néu rd 1y do.

d. Poi twong thue hién

Co quan, to chirc, ca nhan ¢ lién quan dén dang ky cu tru.

g. Két qua thuc hién thi tuc hanh chinh
- Truong hop ho so hop 18, du diéu kién co quan ding ky cu tri ¢6 trach nhiém
tham dinh, cap nhat thong tin vé hd gia dinh li€én quan dén viéc tach ho trong Co
so dit liéu vé cu tra va thong bao cho nguoi diang ky vé viée dd cip nhat thong tin
nay (miu CTO8 ban hanh kém theo Thong tu s6 56/2021/TT-BCA);
- Trudng hop tir chdi giai quyét tich ho thi phai thong bao bang vin ban va néu
rd 1y do (mau CTO6 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

h. L¢ phi

Chua quy dinh.

I. MAu don, miu to khai
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A \ A ” - . MAu CTO1 ban hanh
CONG HOA XA HOI CHU NGHIA VIET ,
NAM theo TT s 56/2021/TT-BCA
ngay 15/5/2021
Poc 1ap — Tw do — Hanh phuc
TO KHAI THAY POI THONG TIN CU TRU
KNI QUM e
1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, naim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh ¢4 nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NOithuoNg tr0: oo
8. NOT LAM ITUL e
9. NOT G NIEN AT o
10. Nghé nghiép, 1noi 13m Vi8C: ...
11. Ho, chit dém va tén Chi RO 12. Quan hé véichu ho:...........
13. S6 dinh danh c& nhan/CMND caa chi ho:
14. NOi dung a8 NGNI®: ...
15. Nhirng thanh vién trong ho gia dinh cung thay ddi:
Ho, chir dém tl:g% Giéi S6 dinh . Quan h¢ Quan_ hé
TT o e Ginh danh ca Nghé nghiép, noilam viéc |véi nguoi| VoI
va tén nam nhan/CMND c6 thay dbi| . .,
sinh cha hg
...... ngay.......thang....nam... w..,NQay....thang...nam...  ....,ngay......thang..ndm...  ....,ngay....thang...nam...
Y KIEN CUA CHA, ME NGUOI KE KHAI

Y KIEN CUA CHU HO®
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(Ghi rdngi dung verky, ghirdhotén) Y KIENCUACHUSOHOU ~ HOAC NGUOI GIAM HO @ (Ky, ghi rd ho tén)
HOAC NGUOI PAI DIEN o a
CHO G HOP PHAPO (Ky, ghi r6 ho ten)

(Ky, ghi r ho tén)

Ch thich:
(1) Co quan dang ky cuw tru.

(2) Ghi r6 rang, cu thé ngi dung dé nghi. Vi du: dang ky thuwong trii; dang ky tam tr(; tch hé; xac nhdn théng tin
Vé cur trii..

(3) Ap dung doi véi cac truong hop quy dinh tai khodn 2, khoan 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung d@oi véi trweong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan suw, nguoi khéng dii ning luc
hanh vi dan su cé thay doi thong tin vé cu trii
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K. Yéu cau, diéu kién thuc hién

Thanh vién ho gia dinh duoc tach ho dé dang ky thuong tr tai cing mot
noi thuong trd phai c6 nang luc hanh vi dan su day du; truong hop c¢d nhiéu thanh
vién cung ding ky tach ho dé 1ap thanh mot ho gia dinh mai thi trong sé céac thanh
vién d6 c6 it nhat mot ngudi co niang luc hanh vi dan sy day du.

l. Co so phap ly
- Luét Cu tra s6 68/2020/QH14 ngay 13/11/2020;
- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cua Bd Cong an quy dinh biéu
mau trong ding ky, quan 1y cu tru;
- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh quy
trinh dang ky cu tru.
9. Piéu chinh thong tin vé cw tru trong Co sé dir liéu vé cw tri

a. Trinh tw thuc hién
- Budc 1: C4 nhan, t0 chtrc chudn bi ho so theo quy dinh cua phap luat.
- Budc 2: Ca nhan, t6 chirc ndp hod so tai Cong an cap xa.
- Budc 3: Khi tiép nhan ho so diéu chinh thong tin vé cu tra trong Co sd dit lidu
vé cu tr, co quan ding ky cu tra kiém tra tinh phap 1y va ndi dung hd so:
+ Trudng hop hd so da day du, hop 18 thi tiép nhan ho so va cap Phiéu tiép nhan
ho so va hen tra két qua (mAu CTO04 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky;
+ Trudng hop hd so du diéu kién nhung chua du hd so thi huéng dan bd sung,
hoan thién va cip Phiéu hudng dan bo sung, hoan thién hd so (miu CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;
+ Truong hop hé so khong du diéu kién thi tir chdi va cap Phleu tir chdi tiép nhan,
giai quyét hd so (miu CTO6 ban hanh kém theo Thong tu s6 56/2021/TT-BCA)
cho nguoi dang ky).
- Budc 4: Can cr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua dé
nhan thong bao két qua giai quyét tha tuc ding ky cu tra (néu co).

b. Hinh thire thye hién
- Nop hd so truc tlep tai Cong an cap xA.
- Nop hd so truc tuyen qua cic cong cung cap dich vu cong truc tuyén nhu: Cong
dich vu cong qua Cong dich vu cong quéc gia, hodc qua Cong dich vu cong Bo
Cong an, Cong dich vu cong quan 1y cu tru;
Thoi gian tiép nhan ho so: Gio hanh chinh cac ngay lam viéc tur thir 2 dén thu 6
va sang thtr 7 hang tuan (trir cac ngay nghi 18, tét theo quy dinh cua phap luat).

C. Thanh phan ho so
a) Thanh phan hé so:
- T khai thay doi thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu sd
56/2021/TT-BCA);
- Gidy t0, tai liéu chimg minh viéc diéu chinh thong tin.
b) S6 lwong hé so: 01 (mot) bd.

d. Thoi han giai quyét

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan di ho so hop 1é.
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d. D6i twong thuc hién

Co quan, t6 chtrc, ca nhan c6 lién quan dén dang ky cu tru.

g. Két qua thyc hién thi tuc hanh chinh
- V6i thi tuc diéu chinh thong tin vé chu ho trudng hop hod so day du va hop 16,
co quan ding ky cu tr c6 trach nhiém diéu chinh thong tin vé& cha ho trong Co s&
dit liéu vé cu tri va thong bao cho thanh vién hd gia dinh vé viée da cap nhat
thdng tin (mau CT08 ban hanh kém theo Thong tu s6 56/2021/TT-BCA); trudng
hop tir chdi diéu chinh thi phai théng bao bang vin ban va néu 1 Iy do (miu
CTO06 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).
- V6i thu tyc diéu chinh thong tin vé ho tich truong hop ho so day du va hop 1¢,
co quan dang ky cu trai ¢6 trach nhiém diéu chinh thong tin vé ho tich trong Co
so dir liéu vé cu tri va thong bao cho nguoi ding ky vé viée da cap nhat thong
tin (miu CTO8 ban hanh kém theo Thong tu s6 56/2021/TT-BCA); trudng hop tir
chéi diéu chinh thi phai thong bao bang vin ban va néu 16 1y do (mau CTO06 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA).
- Trudng hop hay d6i vé dia chi noi cu tri trong Co so dit liéu vé cu tra do ¢6 sy
diéu chinh vé dia giéi don vi hanh chinh, tén don vi hanh chinh, tén dudng, phd,
t6 dan phé, thon, x6m, lang, ép, ban, budn, phum, séc, cach danh sb nha thi co
quan dang ky cu tra c6 trach nhiém diéu chinh, cap nhat viéc thay doi thong tin
trong Co s& dit liéu vé cu tri.

h. L¢ phi

Chua quy dinh.
i. Mau don, miu to khai
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A \ A ” - . MAu CTO1 ban hanh
CONG HOA XA HOI CHU NGHIA VIET ,
NAM theo TT s 56/2021/TT-BCA
ngay 15/5/2021
Poc 1ap — Tw do — Hanh phuc
TO KHAI THAY POI THONG TIN CU TRU
KNI QUM e
1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, naim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh ¢4 nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NOithuoNg tr0: oo
8. NOT LAM ITUL e
9. NOT G NIEN AT o
10. Nghé nghiép, 1noi 13m Vi8C: ...
11. Ho, chit dém va tén Chi RO 12. Quan hé véichu ho:...........
13. S6 dinh danh c& nhan/CMND caa chii ho:
14. NOi dung a8 NGNI®: ...
15. Nhirng thanh vién trong ho gia dinh cung thay ddi:
Ho, chir dém tl:g% Giéi S6 dinh . Quan h¢ Quan_ hé
TT o e Ginh danh ca Nghé nghiép, noilam viéc |véi nguoi| VoI
va tén nam nhan/CMND c6 thay dbi| . .,
sinh cha hg
...... ngay.......thang....nam... w..,NQay....thang...nam...  ....,ngay......thang..ndm...  ....,ngay....thang...nam...
Y KIEN CUA CHA, ME NGUOI KE KHAI

Y KIEN CUA CHU HO®
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(Ghi rdngi dung verky, ghirdhotén) Y KIENCUACHUSOHOU ~ HOAC NGUOI GIAM HO @ (Ky, ghi rd ho tén)
HOAC NGUOI PAI DIEN o a
CHO G HOP PHAPO (Ky, ghi r6 ho ten)

(Ky, ghi r ho tén)

Ch thich:
(1) Co quan dang ky cuw tru.

(2) Ghi r6 rang, cu thé néi dung dé nghi. Vi du: dang ky thuwong trii; dang ky tam tr(; tch hé; xac nhdn théng tin
Vé cur trii..

(3) Ap dung doi véi cac truong hop quy dinh tai khodn 2, khoan 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung d@oi véi trweong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan sw, nguoi khéng dii ning luc
hanh vi dan su cé thay doi thong tin vé cu trii
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K. Yéu cau, diéu kién thuc hién

Khoéng.

l. Co so phap ly
- Luat Cu trti s6 68/2020/QH14 ngay 13/11/2020;
- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh chi tiét
mdt sd diéu va bién phép thi hanh Luat Cu tru;
- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cua Bd Cong an quy dinh biéu
mau trong ding ky, quan 1y cu tru;
- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh quy
trinh dang ky cu tru.
10. Khai bao théng tin vé cw tri d6i véi nguoi chwa di didu kién ding ky
thuwong tra, dang ky tam tru

a. Trinh tw thuc hién
- Budc 1: C4 nhan, t0 chitrc chuan bj ho so theo quy dinh cua phap luat.
- Budc 2: Ca nhén, t6 chirc ndp hd so tai Cong an cap xa
- Buée 3: Khi tiép nhan ho so khai béo thong tin vé cu tri dbi v6i nguoi chua du
diéu kién dang ky thuong tra, dang ky tam tra, co quan dang ky cu tra kiém tra
tinh phap 1y va ndi dung ho so:
+ Trudng hop hd so di day da, hop 18 thi tiép nhan ho so va cip Phiéu tiép nhan
ho so va hen tra két qua (mAu CTO04 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky;
+ Trudng hop hd so du diéu kién nhung chua du hd so thi huéng dan bd sung,
hoan thién va cip Phiéu huong dan bd sung, hoan thién hd so (mau CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;
+ Truong hop hé so khong du diéu kién thi tir chdi va cap Phleu tir chdi tiép nhan,
giai quyét hd so (miu CTO6 ban hanh kém theo Thong tu s6 56/2021/TT-BCA)
cho nguoi dang ky).
- Budc 4: Can cr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua dé
nhan thong bao két qua giai quyét thu tuc ding ky cu tra (néu co).

b. Hinh thirc thuc hién
Nop hd so tryc tiép tai Cong an cap xa.
Thoi gian tiép nhan hd so: Gid hanh chinh cac ngay lam viéc tir thir 2 dén tha 6
va sang thtr 7 hang tuan (trir cac ngay nghi 18, tét theo quy dinh cuia phap luat).

C. Thanh phan ho so
a) Thanh phan hé so:
- T khai thay doi thong tin cu tra (Mau CTO1 ban hanh kém theo Thong tu sd
56/2021/TT-BCA);
- Gidy t0, tai liéu khéac (néu c6).
b) S6 lwong hé so: 01 (mot) bo.

d. Thoi han giai quyét
- Dbi voi truong hop cong dan da co thong tin trong Co sd dit liéu qubc gia vé
dan cu thi trong thoi han 05 ngay 1am viéc ké tir ngdy tiép nhan thong tin khai bao
co quan ding ky cu tri phai tién hanh xac minh thong tin.
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- D6i v6i truong hop cong dan chua c6 thong tin trong Co sé dit liéu quoc gia vé
dan cu thi trong thoi han 30 ngay ké tir ngay tiép nhan thong tin co quan diang ky
cur tra phai tién hanh xac minh thong tin, phtic tap c6 thé kéo dai nhung khong
qua 60 ngay.
Sau khi kiém tra, xac minh, co quan ding ky cu tra cap nhat thong tin ctia cong
dan vé noi & hién tai va cac thong tin khac vao Co so dir liéu quéc gia vé dén cu,
Co so dur Ileu Vé cu tra va thong bao cho nguoi da khai bao v€ viéc da cap nhat
thong tin, cap xac nhan théng tin vé cu tri cho céng dan.

d. Doi twong thuc hién

Ngudi chua du diéu kién dang ky thuong tra, dang ky tam tra theo quy dinh
tai Diéu 19 Luat Cu tri.

g. Két qua thwe hién thi tuc hanh chinh

Déi véi trudng hop da didu kién: Cap nhat thong tin ctia cong dan vé noi &
hién tai va cac thong tin khac vao Co sé dir liéu qudc gia vé dan cu, Co s& dir lidu
Vvé cu tri va thong bao cho ngudi da khai bao vé viéc di cap nhat thong tin (mau
CTO08 ban hanh kém theo Thong tu s6 56/2021/TT-BCA) va cip Xac nhan thong
tin vé cu tra (miu CTO7 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

h. L¢ phi

Chua quy dinh.

i. Miu don, miu to khai
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R . . A ” - . MAu CTO1 ban hanh
CONG HOA XA HOI CHU NGHIA VIET ,
NAM theo TT 56 56/2021/TT-BCA
ngay 15/5/2021
Poc 1ap — Tw do — Hanh phtc
TO KHAI THAY POI THONG TIN CU TRU
AN QU L e
1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, ndim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh c& nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NOithuoNg tr0: oo
8. NOT LAM ITUL e
9. NOT G NN QI oo
10. Nghé nghiép, 1noi 1am Vi8C: ...
11. Ho, chit dém va tén Chi RO ... 12. Quan hé véichu ho:.........
13. S6 dinh danh c& nhan/CMND caa chi ho:
14. NOi dung a8 NGNI®: ...
15. Nhiing thanh vién trong ho gia dinh cing thay doi:
H(), chir dém tT]g_?'ly’ Gioi S6 d!nh . Quan h@ Quan hé
T o ANg, Gnh danh ca Nghe nghiép, noilam viéc |véi nguoi| Véi
va tén nam nhan/CMND c6 thay dbi| . .
sinh cha ho
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..... ,ngay.......thang....nam... ....,ngay....thang...nam...  ....,ngay......thang..nam...  ....,ngay...thang...nam...
' Y KIEN CUA CHU SO HOU Y KIEN CUACHA, ME NGUOI KE KHAI
Y KIEN CUA CHU HO® HOAC NGUOI PAI DIEN § e L
CHO G HOP PHAP® HOAC NGUOI GIAMHO @ (Ky, ghi rd ho tén)

(Ghi rd ngi dung vez ky, ghi & ho tén) SO
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ch thich:
(1) Co quan dang ky cu tru.

(2) Ghi rd rang, cu thé ngi dung dé nghi. Vi du: déing ky thuong tri; dang ky tam tra; tch hg; xac nhén théng tin
Vé cur trii...

(3) Ap dung doi véi cac truong hop quy d@inh tai khodn 2, khodn 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung @oi véi truong hop nguoi chuwa thanh nién, nguoi han ché hanh vi dan su, nguwoi khéng dii nang luc
hanh vi dan su cé thay doi thong tin vé cue trii
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K. Yéu cau, diéu kién thuc hién

Khoéng.

l. Co so phap ly
- Luat Cu tri 6 68/2020/QH14 ngay 13/11/2020;
- Nghi dinh s6 62/2021/ND-CP ngay 29/6/2021 ctia Chinh phu quy dinh chi tiét
mot sd diéu cua Luat Cu tru;
- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh chi tiét
mdt sd diéu va bién phép thi hanh Luat Cu tru;
- Thong tu 86 56/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh vé biéu
mau trong ding ky, quan 1y cu tru;
- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua Bd Cong an quy dinh quy
trinh dang ky cu tra;
11. Xac nhén thong tin vé cur tra

a. Trinh tw thuc hién
- Budc 1: C4 nhan, t0 chtrc chudn bi ho so theo quy dinh cua phap luat.
- Budc 2: Ca nhan, t6 chirc ndp hod so tai Cong an cap xa.
- Budc 3: Khi tiép nhan ho so xac nhan thong tin vé cu tra, co quan ding ky cu
tr kiém tra tinh phap 1y va nodi dung ho so:
+ Trudng hop hd so da day du, hop 18 thi tiép nhan ho so va cip Phiéu tiép nhan
ho so va hen tra két qua (mAu CTO04 ban hanh kém theo Thong tu s6 56/2021/TT-
BCA) cho nguoi dang ky;
+ Truong hop hd so du diéu kién nhung chua di hd so thi hudng din bd sung,
hoan thién va cip Phiéu huong dan bo sung, hoan thién hd so (miu CTO5 ban
hanh kém theo Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky;
+ Truong hop ho so khong du diéu kién thi tir chdi va cap Phleu tir chdi tiép nhan,
giai quyét hd so (miu CTO6 ban hanh kém theo Thong tu s6 56/2021/TT-BCA)
cho nguoi dang ky).
- Budc 4: Can cr theo ngay hen trén Phiéu tiép nhan ho so va hen tra két qua dé
nhan thong bao két qua giai quyét thu tuc ding ky cu tra (néu co).

b. Hinh thirc thuc hi¢n
- Nop hd so truc tlep tai Cong an cap xa.
- Nop hé so truc tuyén qua cac cong cung cap dich vu cong tryc tuyén nhu: Truc
tuyén tai Cong dich vu cong qua Cong dich vu cong qubc gia, hodc qua Cong dich
vu cong Bo Cong an, Cong dich vu cong quan 1y cu tri.
Thoi gian tiép nhan h6 so: Gio hanh chinh céc ngay lam viéc tir thir 2 dén tha 6
va sang thtr 7 hang tuan (trir cac ngay nghi 18, tét theo quy dinh cua phap luat).

C. Thanh phan ho so
a) Thanh phan hé so:
To khai thay dbi théng tin cu trG (Mau CTOl quy dinh tai Thong tu sb
56/2021/TT-BCA).
b) S6 lwong hé so: 01 (mot) bd

d. Thoi han giai quyét

Ké tir ngdy nhan dugc h6 so hop 18, co quan dang ky cu tr ¢6 trach nhiém
cip xac nhan thong tin vé& cu tra cho cong dan trong thoi han 01 ngay lam viéc
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v6i trudng hop thong tin c6 trong Co s& dit liéu qudc gia vé dan cu va trong thoi
han 03 ngay lam viéc voi trudng hop cin xac minh; truong hop tir chdi giai quyét
tach ho thi phai tra 161 bang vin ban va néu 13 1y do.

d. D6i twong thuc hién

Co quan, tb chtrc, ci nhan c6 lién quan dén dang ky cu tra.

g. Két qua thye hién thu tuc hanh chinh
- Truong hop hd so hop I¢, du diéu kién co quan ding ky cu tri cap x4c nhin
thong tin vé cu tra (mau CTO07 ban hanh kem theo Thong tu 56 56/2021/TT-BCA).
- Truong hop tir chdi giai quyét tach ho thi phai ¢6 vian ban tra 101 va néu rd 1y
do (miu CTO06 ban hanh kém theo Thong tu s6 56/2021/TT-BCA).

h. L¢ phi

Chua quy dinh.

i. MAu don, mAu to khai
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A \ A ” - . MAu CTO1 ban hanh
CONG HOA XA HOI CHU NGHIA VIET ,
NAM theo TT s 56/2021/TT-BCA
ngay 15/5/2021
Poc 1ap — Tw do — Hanh phuc
TO KHAI THAY POI THONG TIN CU TRU
KNI QUM e
1. HO, ChTr @8M VA TEN: ..o
2. Ngay, thang, naim sinh:............ I oo 3. Gii tinh:
4. S6 dinh danh ¢4 nhan/CMND:
5. SO dién thoai N NE: ..o 6. Email:
7. NOithuoNg tr0: oo
8. NOT LAM ITUL e
9. NOT G NIEN AT o
10. Nghé nghiép, 1noi 13m Vi8C: ...
11. Ho, chit dém va tén Chi RO 12. Quan hé véichu ho:...........
13. S6 dinh danh c& nhan/CMND caa chii ho:
14. NOi dung a8 NGNI®: ...
15. Nhirng thanh vién trong ho gia dinh cung thay ddi:
Ho, chir dém tl:g% Giéi S6 dinh . Quan h¢ Quan_ hé
TT o e Ginh danh ca Nghé nghiép, noilam viéc |véi nguoi| VoI
va tén nam nhan/CMND c6 thay dbi| . .,
sinh cha hg
...... ngay.......thang....nam... w..,NQay....thang...nam...  ....,ngay......thang..ndm...  ....,ngay....thang...nam...
Y KIEN CUA CHA, ME NGUOI KE KHAI

Y KIEN CUA CHU HO®
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(Ghi rdngi dung verky, ghirdhotén) Y KIENCUACHUSOHOU ~ HOAC NGUOI GIAM HO @ (Ky, ghi rd ho tén)
HOAC NGUOI PAI DIEN o a
CHO G HOP PHAPO (Ky, ghi r6 ho ten)

(Ky, ghi r ho tén)

Ch thich:
(1) Co quan dang ky cuw tru.

(2) Ghi r6 rang, cu thé néi dung dé nghi. Vi du: dang ky thuwong trii; dang ky tam tr(; tch hé; xac nhdn thdng tin
Vé cur trii..

(3) Ap dung doi véi cac truong hop quy dinh tai khodn 2, khoan 3, khodn 4, khodn 5, khoan 6 Piéu 20; khodn 1 Piéu
25 Lugt Cu tru

(4) Ap dung d@oi véi truong hop nguoi chuwea thanh nién, nguoi han ché hanh vi dan suw, nguoi khéng dii ning luc
hanh vi dan su cé thay doi thong tin vé cu trii
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K. Yéu cau, diéu kién thuc hién

Khoéng.

l. Co so phap ly
- Luat Cu trti s6 68/2020/QH14 ngay 13/11/2020;
- Nghi dinh s6 62/2021/ND-CP ngay 29/6/2021 ctia Chinh phu quy dinh chi tiét
mot sd diéu cua Luat Cu tru;
- Thong tu s6 55/2021/TT-BCA ngay 15/5/2021 ctia Bo Cong an quy dinh chi tiét
mdt sd diéu va bién phép thi hanh Luat Cu tru;
- Thong tu s6 56/2021/TT-BCA ngay 15/5/2021 cua Bo Cong an quy dinh vé biéu
mau trong ding ky, quan 1y cu tru;
- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cua Bd Cong an quy dinh quy
trinh dang ky cu tra;
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